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Graduation and school-leaving
procedures for graduate students
expected to graduate in the Fall
semester of the 2021 academic year
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¥ 3 H A2 Important Dates

BnE SR AT Rk B R o A AL R MR
Py A E R (BHEE - REZZET—L3#H) (BHEE - REZZET—L3#H)
R Deadline for submission of thesis Deadline for diploma pickup

DEEE C(j?“ferra' date | 5ooree exam deadline | (I deadline falls on holiday/weekend, it will be | (I deadline falls on holiday/weekend, it will be
on diploma automatically extended to next business day) automatically extended to next business day)
11141 A 11141 28H 11142 148 ( E#—) 111F2 148 ( E#—)

January 2022 January 28, 2022 February 14, 2022 (Monday) February 14, 2022 (Monday)
#3E Notes

MERNRAZREERBRFHALFNETE  NEHETRENEXEH BRTHAREHRE :
If students fail to complete the necessary graduation and school-leaving procedures and pick up their diploma before the stated deadlines, they
shall forfeit their graduation eligibility for the current semester. Cases will be handled in accordance with the following university provisions:
1 Tr%i;; Fﬁgyg@i%%  ERRZH(ZHHEZRMRERTFH  LRZZHE BRI BRI ERAR - BHaE
(= ) °
For students who have NOT studied for the maximum time allotted for their degree, after registration and course selection for the
following semester and once a thesis has been submitted prior to the deadline for that semester (summer session), students will, once
again, be eligible to graduate and receive their diploma.
2. BEFRBRMARAEZHRANBRAXREREXRRTAL  AAREBEERE  RRATRE -
For students who have already enrolled in the University for the maximum time allotted and have yet to complete a thesis
submission and school leaving procures within the specified deadlines shall be considered as having failed to meet requirements for
graduation and shall be forced to withdraw from NTNU.




£ # —Monday

£ # — Tuesday

£ # = Wednesday

£ # yd Thursday

£ #] 7 Thursday

£ #f 55 Saturday

1/3 B4R R E 1/4 1/5 1/6 1/7 1/8

Diplomas available for pick

up

1/10 1/11 1/12 1/13 1/14 1/15

1/17 1/18 1/19 1/20 1721 & 23 1/22 % 3% 23

YiERE RN YIEHEE M

Advanced Subjects Exams. |Advanced Subjects Exams.
Diploma pickup unavailable.|[Diploma pickup unavailable,

1/24 1/25 1/26 1/27 1/28 1/29
110-17F 52 £ 22 v % ek &Kk
2021 academic year fall
semester Master's/ Doctoral
thesis defense ends

1/31 2/1 2/2 2/3 2/4 2/5

4 M— = M= R

[Chinese New Year's Eve  |Chinese New Year holiday [Chinese New Year holiday |Chinese New Year holiday (Chinese New Year holiday

217 2/8 2/9 2/10 2/11 2/12

2/14
110-157 TR A X &1L
B (A& F R H)

2021 academic year fall
semester thesis submission

& AREREYEETER  RARAFEQAEZRRE UERG > EHAE > ARBHREERNHELELE

Diploma pickup will be unavailable on winter break days. In accordance with an announcement by the NTNU Personnel Office, diploma pickup will be unavailable

during select holidays during the winter break period. Any changes to this policy will be announced on the Office of Academic Affairs homepage.
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Log onto the Graduating Student Information Portal
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@ #3akWebsite : https://ap.itc.ntnu.edu.tw/GraStd/ ZEBELE
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The system will be live starting from January 03, e e - > R
- . AR N E R T 35 1 02-77491343 EEBRITE: 02-
2022. Once all graduation and school-leaving el N Sl
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procedures have been completed, certain online Sh @ 2 Ly g RSN
applications and permissions will be closed. & » &@ .| "
B AW P BT 02-77491107
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https://ap.itc.ntnu.edu.tw/GraStd/
https://iportal.ntnu.edu.tw/ntnu/
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Complete Compulsory School-leaving Procedures

8 AT R O E
ORERT e BEBRER -
TRBREE AL 1 2 () B B R W AEE BB ELE R

Complete Course Survey Forms Slear Al T iem & e Eneaie Complete Alumni Information Form

Charges Online

O 5 & 28
Q& & Fr L E T & &g
ERFTMEBRTH 2 B E R X E K/ B3R A BE BB Al
Complete Department or Graduate MR AR (324 B A RENEARE
Institute School-leaving- Procedures Complete NTNU Library School-leaving Bring Student ID to Pick Up Diploma

Procedures
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0 1 B2MACRELE > AXRAEERLRET W EH AR
oy e e N Students enrolled in classes for the semester must complete course survey forms ’?ﬁ% R _ _
AR B L AT before grades will be released. Office of Academic Affairs

complete Course Survey = RERRIEE T EX PR Sk E Sl Ea St st i w7941
Forms Students studying overseas for the semester should first register their overseas
credits and/or apply for credit transfer.

FEREEH

g 1. FEREZ24MR Property Management Division
Return Graduation Attire @7749-1978

T R

Office of General Affairs 2. BEEBH(NELLEEE K 44 41 Cashier Division

H ] &7749-1343

Clear all Tuition & Miscellaneous Charges B B 7749-1346

6 1. ZREBFEZZHBIN > FRARWNIPLEREE - & %\ 3 F % . LCenter of

If unable to connect, please log on rom a campus server. Public Affairs

S R I 0 E e WEETEA GRS RARE - BEARL RN B O
B4 F R =
Bl P = 7

Complete Alumni ; o : :
Inf P ion F onli After completing the form, please check your email inbox to verify email address Office of International Affairs
nformation Form Online and finish the application process. & 7749-1034

3. BINAFHEEBEBRZLEZTH - B 7749-1267

International students should fill out an International Student Information Form.




@ Z % P il 32 B B F 4R Complete Department or Graduate Institute School-leaving- Procedures

1) XA R TRUBARK ) CRERFRAXERGH - AMERERGHH) -

Thesis Grade: Ensure that your Degree Exam grade has been sent to the Office of Academic Affairs (Graduate Student Affairs
Division or Division of Academic Affairs for Gongguan Campus).

2) REAWXWAEH "BORZREFARZIWXRBHEER,

Check whether an Oral Defense Committee Signature Form verifying that you have passed your oral defense has been
attached to your thesis.

3) MAWXERAFHBREAR "RURTEAALEBNTRA NG ) FURAEZLE W (BERE - ENFARKETHR
wfH) BREH LTAHE "HIEBNEASBPAZETHENRXERARTRE .  REATHAKRRBE
NERZRRAMEEFHEAL -

Applications for a postponement of the publication of a paper copy of a thesis are restricted to reasons stated in Article 14 of
the NTNU Degree Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or
legal issues may exempt the student from the necessity of public release). When applying, students are required to fill out a
Postponement of Thesis/Dissertation Application Form and, during their oral exam, provide the completed application form
to their oral defense committee members and head of the department for signature.

4) BFAFTEE - Return all department/graduate institute library books.
5 BAMXMAAAMEEFLERIRMAKEN - EENRLK -

For degree thesis, please provide documentation showing Research Ethics Committee case closure if available.
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Complete NTNU Library School-leaving Procedures

1) ‘BH B E K X8 & Return all library books and clear all fines.
2) BUERARWX EMBERGEAR " 2 UM XIBRBTE .

Following your degree exam, submit a final draft of your thesis and register on the NTNU Theses & Dissertations Services

EARK T BURSURG TG ) (M ) %KX H A B 52 XPDFHE (T % %A
Bme  EEEMA—RE)  EEEFLATEIAER  BEENTEANRAAIRAREE (LT e B BHGE) -
Visit the NTNU Theses & Dissertations Services ( ) to upload a PDF file of the final draft of your thesis (no watermark

or passwords required, these will be handled by the library system). Allow three (3) working days for the library to review your electronic
document. After receiving approval, please log onto the NTNU Theses & Dissertations Services to print out a Copyright Permission Agreement for
NTNU Thesis/Dissertation. (A barcode will be present at the heading of the form).

3) BRMAWX (Hi2ft) RELEBHERER U XRET (WX FLARRENRRSI T )

Submit two (2) paper copies of your thesis with Copyright Permission Agreement for NTNU Thesis/Dissertation attached (after the
electronic copy of your thesis has been approved, you may print out the Copyright Permission Agreement for NTNU
Thesis/Dissertation on the NTNU Theses & Dissertations Services

RETLTRAGHLFNERS  —RBREZHEES RN RITR-_MALRINE -
At the heading of the Copyright Permission Agreement for NTNU Thesis/Dissertation is a barcode and an area where your signature is required.

One (1) copy of this form should be submitted to the Library front desk, the second and third copies should each be attached to a paper copy of
your thesis.

B Z 48 - AfE4 8 NTNU Main Library, Gungguan Library - & 3 @7749-5235 ~ 5236



https://etds.lib.ntnu.edu.tw/
https://etds.lib.ntnu.edu.tw/
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Student Thesis—Points to Remember

A 7 SUIE

MARXERNRH/T AR ®H Application for the postponement of thesis publication (paper copy)
cREARXERARTARRAR "RURFERAALEEMEARE ) FURARZ T (FRRF - RASHARKETHRE

BE) e LHFAA TELERNEASERTETHECRXERANTRE | BBITA W EA S - REME R
%gigigiigégiﬁﬁﬁ%ﬁ cHBEARITRWXNE  RERRABRKRHFETELRLR - BAR2R - BYSHH

« Applications for publication postponement/non-disclosure of a paper copy of a thesis are restricted to reasons stated in Article 14 of the NTNU
Degree Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or legal issues may exempt the student
from the necessity of public release). When applying, students are required to fill out a Postponement of Thesis/Dissertation Application Form and,
during their oral exam, provide the completed application form, along with all relevant supporting documentation, to their oral defense committee
members and head of the department for signature. The application form should be placed (not bound) within the thesis. and When completing
school-leaving procedures, the original application form, and two (2) photocopies of the form, and all supporting documentation, shall be submitted
alongside the thesis to the NTNU Library.

c108EEERIRBEu ERIHR " AXAREF—BRE > TREBE, -
« In accordance with the decision of the 15t meeting of the Academic Affairs Committee for the 2019 academic year: “Once authorized, a power of
attorney form may not be altered.”

REAR "BUBTERRERMEARE ) FURARE AXLZEHERBARIRZEMRIR > THREETHS

« Article 14 of the NTNU Degree Conferral and Graduate Degree Exam Regulations states that following the submission of their thesis to the library,
graduate students shall be unable to alter or replace their thesis.
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j ﬁ %% i%éﬁﬂx%ﬁﬁg Bring Student 1D to Pick Up Diploma

Points to Remember

¢ EXLWNAEHGRENEXREN  AAZEEXL

BB EFFANTA (A : ntps/ap.itc.nnu.edu.tw/Grastd/ ) B

?%ﬁﬁﬁ&%$ﬁ%'£ﬁﬁﬁﬁﬁﬁ%$ﬁ§
7‘5 o

Before visiting the Office of Academic Affairs to pick up their diploma, students
should first log onto the Graduating Student Information Portal
(https://ap.itc.ntnu.edu.tw/GraStd/) to ensure that, in addition to the procedures laid out
by the Office of Academic Affairs, all other necessary steps have been
completed.

1 #AERRAE (BREFEER) 2B E R L
FREME TR

Ensure that grades have been reported for all courses (including intercollegiate
courses) and that all procedures as detailed above have been completed.

2. M B AR (BAHRNEZERRFERAZE) &
%gﬁ%%%%ﬁﬁé%%%%$%ﬁ%@ﬁﬁ
#) °

Students should remember to bring their student ID when picking up their
diploma (1D will be stamped by staff of the Office of Academic Affairs after
which it will be returned). If you have lost your student ID, first report it on the
Reporting a Lost Student ID and Student ID Reissue System (a reissue of your
student ID is not necessary).

3. MERLZEAMEMET  HAZAMARESE -
wEZ ] (FR&THEFLZ
AT WEXARETEAFEGELE - )

Sign to receive your diploma. If you have entrusted another party to pick up your
diploma, you are required to fill out a School-leaving Procedure Power of
Attorney Form (the form should be signed by both parties. The party entrusted to
pick-up the diploma will be required to show ID for verification).

® AHRAEREXRRFALFIEEH - WHE
BHNEXRH  LTRUEMAEHERBRE K

Student who fail to complete the necessary school-leaving procedures and pick
up their diploma within the periods given shall forfeit their graduation eligibility
for the current semester. Absolutely no extensions will be given.



http://www.aa.ntnu.edu.tw/files/archive/3132_4b9c2ac8.pdf

11054 J& % 15 34 2 A o 3 4R BB [

2021 academic year fall semester diploma pickup times

110-1£% 34 & # Fall semester of the 2021 academic year

« 111.01.03 (—) #F111.02.14 (—) 1

« Students graduating in the fall semester of the 2021 academic year: From January 3, 2022 (Monday) to February
14, 2022 (Monday).

—i b H (H—ZF#H K ) General Working Days ( Monday ~ Friday )

e F48:304ZF 412 :00 (8:30am ~ 12pm)
e T41:304%5:00% (1:30pm~5pm)
o 4kEER] (12:00~13:30) % {=z5= % 5 (Diploma pickup is not available from 12pm ~ 1:30pm)

. iéﬁéiﬁz HERRERH : REABATEAEZRNRE  UHERE - HFRE - FRBER Y A H
AN ©
» Diploma pickup will be unavailable on winter break days. In accordance with an announcement by the NTNU

Personnel Office, diploma pickup will be unavailable during select holidays during the winter break period. Any
changes to this policy will be announced on the Office of Academic Affairs homepage.

+ EREBHREHERHTRABIFBHERBEF O -

« During the days of the winter break period only the first-floor service window of the Office of Academic Affairs
(Administration Building) will be open for student inquires.




Bﬁ%iéﬁﬁxgﬁ%%%%‘ﬁ Graduate Student Diploma Pickup Locations

£ 52 % College
# F £ % College of Education
X £z College of Liberal Arts
2 1l7 £ 2 College of Arts
# I £ % College of Technology and Engineering
+ 4 £ 12 College of Music,
% 38 £ 1z College of Management
B 1t £: % College of International Studies and
Social Sciences

% Bt 7 Department/Graduate Institute

& % FrAll departments and graduate institutes

3¢ £ [ College of Science

g & Z Department of Mathematics

& T % Department of Computer Science and Information Engineering

4 # % Department of Life Science

38 1 BT Graduate Institute of Environmental Education

A % A TIGP

% 2 8 Graduate Program of Nutrition Science

4 ¥ B Graduate Program of Biotechnology and Pharmaceutical Industries

& Pk 2 £ College of Sports and Recreation

£ F % Department of Physical Education
1K ik Bt Graduate Institute of Sport, Leisure, and Hospitality Management
# HEMBA (LOHAS-EMBA)

47 #% 3 B Pickup Location

B R R B
Graduate Studies Division, Office of
Academic Affairs
RIATH A28
Administration Building 2F, Main
Campus
& ztPhone @ : 7749-1107

i3k % Department of Athletic Performance

7 £ 2 College of Science

Y1 # % Department of Physics
1t £ % Department of Chemistry
H#.F+ % Department of Earth Sciences

B Je N BE B 4
Division of Academic Affairs for
Gongguan Campus

NER BB LR

General Hall, 1F, Gongguan Campus

# # Fr Graduate Institute of Science Education

& EPhone@ : 7749-6549




